
REGISTRATION FORM

PICS is 100% Australian owned and managed

Fee:  The registration fee, including GST, is $1595 per attendee including lunches, refreshments 
and workshop papers.  For groups of three or more from the same organisation the fee, 
including GST is $1485 per attendee. 

Registration:  Register online at www.pics.com.au or forward the completed registration form 
by fax, post or email to secure your place. Payment must be made prior to the workshop

GST:  Fees quoted include 10% GST. Registered entities will be able to claim an input tax credit 
for GST charges on taxable supplies made by PICS. It is the responsibility of those entities to 
assess their eligibility for any such tax credit. 

Payment: On receipt of your registration a GST invoice will be issued by PICS. Payment may be 
made by cheque payable to PiCS, credit card, or electronic transfer.

Cancellations:  Should you be unable to attend, a substitute attendee is always welcome at 
no extra charge.  Alternatively, we shall make full and prompt refund for cancellations received 
fourteen days prior to commencement of the workshop less a 20% administration fee.

If accommodation is required it may be booked privately at the conference hotel. Ask for the 
conference discount:

		  MELBOURNE	 The Sebel Melbourne	 (03) 9211 6604	
		  Brisbane	 Mercure Brisbane	 (07) 3236 3300	
		  Sydney	 Quay West Sydney	 (02) 9240 6000			 

	 ADELAIDE	 The Sebel Playford Adelaide	 (08) 8213 8888	
		  darwin	 Crowne Plaza Darwin	 (08) 8982 0000	
	

In the event of unforeseen circumstances, PICS 
reserves the right to substitute other speakers or 
otherwise amend the program as necessary.

Professional Skills for EPA’s
Please complete and return with your payment to PICS  as soon 
as possible.  Registration Fees are payable in advance.

PICS ABN: 15 062 943 766
One form per person.  

Photocopy if necessary.

Surname	 __________________________________________________________________________

First Name (for badge)	 __________________________________________________________________________

Position	 __________________________________________________________________________

Company Name	 __________________________________________________________________________

Address	 __________________________________________________________________________

City	 ___________________________________ 	 Postcode     _ __________________________

	 Tel (       ) _ __________________________ 	 Fax  (       )  _ ___________________________

	 Email  _ ___________________________________________________________________

I wish to attend:   	  melbourne        brisbane        sydney         adelaide         darwin  

	 Cheques payable to P.I.C.S. or charge to:

	    VISA           Mastercard           amex           Diners

Account Number 

Name (Please Print)	 __________________________________________     Expiry Date  _________|________|___________

Authorised Signature	 __________________________________________     Authorised Amount  _____________________

venues 

Melbourne
3 & 4 May 2012
THE SEBEL MELBOURNE
394 Collins Street
Melbourne Vic 3000 
Tel: (03) 9211 6604

Brisbane
10 & 11 May 2012
MERCURE BRISBANE
85-87 North Quay
Brisbane QLD 4000
Tel: (07) 3236 3300

Sydney
14 & 15 May 2012
QUAY WEST SYDNEY
98 Gloucester Street 
The Rocks, Sydney 2000  
Tel: (02) 9240 6000

Adelaide
21 & 22 May 2012
SEBEL PLAYFORD ADELAIDE
120 North Terrace 
Adelaide SA 5000 
Tel: (08) 8213 8888

Darwin
24 & 25 May 2012
Crowne Plaza
32 Mitchell Street
Darwin NT 0800
Tel: (08) 8982 0000

P E R F O R M A N C E 

I M P R O V E M E N T

C ONFERENCES  &

S E M I N A R S

Registration and enquiries, 
please contact:

Jill Moor - P.I.C.S. 
PO Box 1040
Hawthorn, Vic 3122
T: 03 9835 8900
F: 03 9835 8999
E: registrations@pics.com.au

Register Online:
www.pics.com.au

Achieving Professional 
Excellence

A participatory two day workshop for executive 
personal assistants as motivated professionals 
seeking increased responsibility, decision-making 
power and influence within their roles.

The key to success is excellent professional skills  
and creating a positive image. This workshop has 
been designed to enhance and fine tune those 
skills to exceed expectations. 

All participants will receive a  
certificate of accomplishment.

WORKSHOP DATES

Melbourne
3 & 4 May 2012

Brisbane
10 & 11 May 2012

Sydney
14 & 15 May 2012

Adelaide
21 & 22 May 2012

Darwin
24 & 25 May 2012

Professional Skills for

Executive Personal 
Assistants

Marion Fox presents
Professional Skills for EPA’s  WORKSHOP 2012

Strictly Limited Numbers




